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MINUTES/SUMMARY – Meeting 
Colac Otway Food Alliance

Date: 
Time: 
Location: 

	CHAIR: 
	MINUTE TAKER:

	PRESENT: 

	APOLOGIES: 




MEETING START – 11:05AM

1. Welcome points:

2. Arising business from last meeting: 
	Responsibility
	Actions
	Outcomes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



3. <Enter notes against agenda here>
4. <Enter notes against agenda here>
5. <Enter notes against agenda here>
7. SUMMARY OF ACTIONS ARISING – Meeting 5
	Responsibility
	Actions

	
	

	
	

	
	

	
	

	
	

	
	



8. [bookmark: _GoBack]Next meeting

MEETING CLOSE - 1:00pm

NEXT MEETING DETAILS
Venue:  		 
Date and Time: 	
Other Details: 	
Map:
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